
 

Call for Proposals – Now Open! 

2026 ASAE Annual Meeting & Exposition 

August 15-18, 2026 | Indianapolis, IN 

 Indiana Convention Center 

SUBMISSION GUIDE 
Submission Deadline: December 8, 2025 

**CFP open from November 5, 2025, until December 8, 2025** 

 

About the ASAE Annual Meeting & Expo 

The ASAE 2026 Annual Meeting & Expo is the association industry’s 
premiere event that brings together thousands of association professionals 
and industry partners for a powerful exchange of knowledge, strategies, 
and resources, all while fostering a vibrant community. Over three dynamic 
days of learning and networking, attendees gain actionable insights and 
innovative ideas to fuel both personal and professional growth throughout 
the year.  

Who Should Attend 

The ASAE Annual Meeting & Exposition is designed for professional and 
trade association professionals at all levels across every department, from 
CEOs and senior leaders to mid-level and entry-level managers. ASAE’s 
Annual Meeting is valuable for professionals who work adjacent to 



 
association staff including AMC professionals, independent 
consultants/coaches, corporate meeting planners, and attorneys.  

What to Expect 

ASAE’s Annual Meeting delivers three days of learning and connection with 
over 120 education sessions packed with actionable insights, innovative 
approaches, compelling case studies, and breakthrough strategies. From 
game-changing keynotes to interactive experiences, this is where 
association professionals ignite ideas, build relationships, and shape the 
future. Plus, earn CAE credits while gaining fresh perspectives and practical 
solutions you can apply immediately. 

Instructional Design 

ASAE invites proposals that apply strong adult learning principles and 
reflect current thinking in the field—grounded in theory, research, and 
practice. Each proposal should aim to provide actionable insights that 
empower association professionals and inspire meaningful progress in the 
industry. 

To create outstanding learning experiences, preference may be given to 
proposals that: 

 Feature innovative and forward-thinking content 
 Address specific career stages: early, mid, or advanced 
 Encourage discussion and active audience participation 
 Support knowledge sharing and skill development 
 Offer varied learning formats to meet different learning styles 
 Include approaches that support neurodiverse participants 
 Present a clear business case backed by data or research 
 Share practical examples and actionable takeaways (e.g. tools) 



 
 Use goal-oriented or outcomes-based design 
 Connect content to real-world association challenges  
 Provide a list of credible citations 
 Identify the theory/theories that the proposal is building from 
 Qualify for CAE credit (see more info about this in the Topics section) 

  
About the Proposal Review and Session Selection Process 

ASAE strives to be inclusive and diverse when reviewing session proposals 
which combine the collective input of peers, volunteer leaders, and 
professional staff to ensure that the members of the association community 
have a significant voice in co-creating the conference programming. 
Together, members and staff ensure that program content is timely, 
relevant, and targeted to attendee needs. 

Peer Review 

Who knows what our community wants to see in the classroom better than 
our members?  All proposals go through an initial blind review process 
(speaker names and bios omitted) where they are evaluated anonymously 
by ASAE Member Peer Reviewers based on the rating criteria below. 

 Showcase Innovation  
 Subject Relevance  
 Program Design  
 Overall Quality 

 
This ensures reviewers are evaluating the proposal on the quality of the 
content only. Submissions that include speaker names within the 
description or learning outcomes will be unfavorably reviewed. 
 
 



 
Program Advisory Group 
 
Proposals that meet a pre-determined average score then move forward to 
the next round of the selection process with the Program Advisory Group 
(PAG). At this next stage, speaker names and background are included. 

The PAG is comprised of ASAE member volunteers from various councils 
and committees and includes ASAE staff. During the second round of 
review, the PAG further assesses the proposals to make recommendations 
for inclusion in the Annual Meeting.  

ASAE Staff 

With years of experience in association management and a long history of 
programming exceptional conferences, selected members of ASAE staff 
weigh in with feedback and strike a balance between new and veteran 
speakers. Staff also help ensure the content lineup is aligned with ASAE’s 
strategic priorities, working to systematically identify and fill gaps where 
appropriate. 

Important Submission Guidelines and Speaker Expectations 

 You are limited to submitting two proposals, so be thoughtful about 
what you submit.  

 Each proposal can have a maximum of five speakers in total. 
 DO NOT include any reference to your name in the session title, 

description, or learning objectives. Only provide speaker information 
when asked for details such as name, bio, and speaking history. 

o Submissions that do not abide by these guidelines will receive a 
lower score. 



 
 Accepted speakers are expected to register for the conference at the 

discounted speaker rate and will cover their own travel and 
accommodations. 

 All accepted content leaders will be required to attend a 1-hour 
speaker training session provided by ASAE prior to the conference.  
More information will be provided in February to those who are 
selected to present at the conference in August. 

Timeline of Important Dates 

To help you plan accordingly during the proposal process, please make 
note of the overall timeline below: 

 Call for proposals will be open from November 5, 2025, until 
December 8, 2025, at 11:59pm EST. 

 You will be notified in late February 2026 whether your submission 
has been accepted 

 Accepted content leaders will gain access to the Speaker Service 
Center online portal in late February or early March 2026. 

 Save the conference dates: August 15-18, 2026, in Indianapolis, IN 

TOPIC AREAS  

As you create your proposal, please consider the following topics, which are 
focus areas for the conference program. While proposals may address more 
than one area, you must select the one which is the best fit. The topics 
highlighted below are intended to serve as a guide in your planning, but we 
welcome and encourage additional ideas! 

NOTE: If you wish to design your session/content to qualify for CAE credits, 
please note that the content must relate to topics on the CAE Exam Content 

https://www.asaecenter.org/programs/cae-certification/cae-exam-content-outline


 
Outline. Ineligible activities include general software/training courses, 
industry-specific programs (not general association management, e.g. 
physicians' CME courses) and product-specific promotional courses or 
training. The letter and number in parenthesis below correspond to the CAE 
domain in the exam content outline. 

Artificial Intelligence  
Business Operations (D3, D4) 
Conscious Inclusion (D1, D2, D4, 
D5)  
Ethics (D2, D3, D6)  
Finance (D4)  
Fundraising & Non-Dues 
Revenue (D5, D7)  
Governance (D1)  
Government Relations (D7)  
Health & Wellness 
Human Resources (D4)  
International/Global   
Learning & Professional 
Development  
Legal (D4, D5)  
Marketing & Communications 
(D8)  
Meetings & Events (D5)  
Membership (D6)  
Organizational Leadership (D1, 
D2)  
Personal Skills  
Research  
Strategy (D3, D4, D5, D8)  

https://www.asaecenter.org/programs/cae-certification/cae-exam-content-outline


 
Technology (D4)  
Workforce Development 

 

Additional Topics 

Each year, ASAE refines its content strategy to define target audiences and 
guide content design. This framework helps staff make informed decisions, 
collaborate, and create content that meets members’ needs and supports 
ASAE’s goals.  

SESSION FORMATS & ENGAGEMENT EXPECTATIONS 

We are seeking a variety of learning session formats in effort to provide 
attendees with more flexibility to attend sessions that best align to their 
personal learning styles and objectives. The online form will ask you to 
check all the session format options that your session could fit into.  

We welcome proposals for sessions of varying lengths (e.g. 5, 30, 60, or 90 
minutes). The following examples are meant to guide your planning.  

 5-minute sessions (Associations Ignite): These sessions follow a 
specific format--20 slides that auto-advance every 15 seconds for a 
total of 5 minutes—and requires concision and energy, which should 
guide both the topic and the speaker. It should be rehearsed but 
sound extemporaneous in delivery. 

 30-minute sessions are best suited for concise, lecture-style formats. 
These sessions are ideal for sharing focused insights, introducing new 
ideas, or highlighting emerging trends in a fast-paced, content-rich 
format.  

 60-minute sessions should include active audience engagement, 
even if they are not structured around a specific activity. These 



 
sessions work well for case studies, facilitated discussions, or 
scenario-based learning that invite reflection, dialogue, and shared 
insights. 

 90-minute sessions are designed for immersive, hands-on 
experiences. Whether through workshops, collaborative exercises, or 
guided roundtables, these sessions should involve deep participation 
and leave attendees with practical tools, frameworks, or takeaways 
they can immediately apply.  

We are also open to creative formats beyond these examples. If you have a 
unique approach that fosters learning, connection, and provides practical 
tools and takeaways, we encourage you to propose it. 

KNOWLEDGE LEVELS 

Content may be organized into one of the following two knowledge levels 
below.   

Level 1 - Beginner/Intermediate  

These sessions are great for those who are new to the topic or want to 
strengthen their foundation. They offer a clear overview of key ideas and 
help participants apply what they learn through hands-on activities like 
case studies and group exercises. The goal is to build understanding and 
make new information easy to grasp and use. 

Level 2 - Advanced 

These sessions are designed for experienced professionals who already 
have a solid understanding of the topic. They focus on helping participants 



 
deepen their expertise, sharpen their skills, and gain more advanced-level 
proficiency. 

RULES OF ENGAGEMENT 

DO NOT INCLUDE SPEAKER NAMES in the session title or description. 
ASAE strives to conduct a fair review process that limits biases. Do not 
include any reference to a speaker name within the session title or 
description of the session. Proposals that fail to do this will be evaluated 
accordingly.  

Please do not submit Keynote proposals. This Call is for Learning 
sessions only that will be presented in one of the formats listed above. 

All proposals must be submitted using the online form, no exceptions. 
Think quality over quantity. You can submit up to two proposals. Upon 
submitting a proposal, you will receive automatic confirmation for your 
records if it is submitted successfully. 

Plan your submission in advance. We suggest that you first collect your 
thoughts for your proposal before going to the online form. 

Limit to one engagement. ASAE seeks to ensure diversity of thought, and 
each content leader will be limited to speaking at one session only. If 
education sessions are accepted that feature the same speaker(s), 
he/she/they will be asked to select ONLY ONE session to participate in. 
Similarly, please note that if an additional speaker is to be added to the 
program later, you must confirm with ASAE if he/she/they are approved to 
speak before confirming that individual. (ASAE will confirm if they are 
already on the program, and if so, ASAE will advise that a different co-
presenter will be needed). 



 
All proposed content leaders must be listed. Intentionality is critical in 
providing a quality learning experience, including the expertise of 
instructors. Proposed content leaders will be reviewed by the Program 
Advisory Group (PAG) prior to acceptance, which will include a limit on the 
total number of content leaders. 

Use clear, error-free language. Proposals require clear and concise titles 
(limit 10 words), persuasive outcomes-focused descriptions (limit 150 
words), and three action-oriented and well-thought-out learning 
objectives/takeaways that answer the prompt “after this, participants will be 
able to…”. ASAE retains the right to modify titles and descriptions during 
copy editing for marketing purposes.  

Please use attribution as appropriate. Used effectively, quotations can 
provide important evidence or clarity to explain your session idea. Excerpts 
used ineffectively, however, without attribution are unacceptable and will 
result in your proposal being excluded from review or acceptance. 

Don’t underestimate the importance of instructional flow/design. 
Adult learning theory suggests that the best learning environments are 
those that are collaborative and utilize a solutions-oriented approach. 

Avoid all commercial bias. Sessions perceived by attendees as 
commercially biased in content (including use of client examples or 
proprietary tools/models) are unacceptable. Any submission that is not 
educational in nature, neutral and unbiased, and replicable by attendees 
without the author’s assistance, free of commercial motive/intent will not 
be accepted. If accepted, those in violation of this policy may forfeit future 
speaking opportunities. 



 
First here, first heard. We seek to create a premiere event for the 
association community, and therefore (other factors being equal) priority is 
given to proposals that include original content designed exclusively for 
ASAE that has not already been presented at ASAE or other non-ASAE 
events in the association industry. 

All accepted content leaders must adhere to published deadlines. You 
must be committed and responsive to working with ASAE, to include 
submitting program materials not less than one month prior to the start of 
the conference for review/approval and inclusion in the conference app and 
website. 

All accepted content leaders must observe intellectual property rights. 
Presenters must ensure that information, illustrations, images contained in 
presentations, related materials, or visual aids shall be factual and not be 
misleading and will not violate the intellectual property or copyrights of any 
third party. Written documentation of ownership or permission must be 
provided upon request and is required for all video and television/film 
related imagery. 

All accepted content leaders must register for the conference and are 
responsible for all individual travel costs. A discounted speaker rate will 
be provided. Upon acceptance, you will receive more information. In the 
event of exceptions (e.g., exhibiting staff), registration may be handled 
differently. 

All accepted content leaders will be required to attend a one-hour 
speaker training session provided by ASAE prior to the 2026 Annual 
Meeting. This will ensure consistent speaker delivery and quality across all 



 
learning sessions. More information will be provided to speakers/content 
leaders who are selected to present.  

 

QUESTIONS If you have questions, please reach out to Vivienne Oxford at 
voxford@asaecenter.org 


